	California State University San Marcos
	Academic Affairs

	Maximum number of units during Winter intersession
	POLICY

	Implementation Date:  


	California State University San Marcos
	Academic Affairs

	Maximum number of units during intersession
	PROCEDURE

	Implementation Date:  



	Rationale
	According to the Credit Hour Policy, each unit of credit in a course represents approximately 45 hours of student effort (both inside the classroom/laboratory and in work outside of class).  In a traditional semester-length lecture course, students are expected to devote two additional hours outside of class for each hour of lecture, for a total of three hours per unit in every week of a semester.  Intersession is a compacted time period and therefore needs guidelines for the number of units a student can register for so that the work may be completed successfully.

The limit on the number of units is based on the maximum number of calendar days available, and not on the number of weekdays, because the definition of the Credit Hour Policy explicitly states that the student work underlying each unit of credit includes out-of-class work. 

The limits are developed via the following algorithm: Convert the number of calendar days to a (fractional) number of weeks, multiply by 19/15, and then round to the nearest whole number. The factor 19/15 is used because CSUSM allows students to register for as many as 19 units in a regular (15-week) semester without needing permission for a course overload. This is the same methodology that has been used for over a decade to compute the maximum number of units allowed during summer session.

The departmental limit precludes courses from being scheduled if they cannot be realistically offered in accordance with the Credit Hour Policy.
The student limit assumes that students are registering for hybrid or on-line courses. While it is technically possible that a student could register for multiple face-to-face courses with an unreasonable number of total units, this is unlikely because (a) those courses will have to meet for so many instructional hours that the registration cannot occur because the courses overlap, and (b) the majority of Winter intersession courses offered are either hybrid or on-line (65% for 2012 and 2013). It will be simpler to explain to students a single limit (based on the assumption that at least some of the courses they are taking are hybrid or on-line) than to have a complicated formula that tries to combine separate hybrid/on-line and face-to-face limits.

To understand the implications of this policy, the various limits are computed for the winter intersession in 2013-14 as well as what would have been the limits in several earlier winters had this proposed policy been in effect.
Academic Year

Available calendar days between new year and start of Spring

Available calendar days between end of Fall and start of Spring

Maximum units for a face-to-face instruction course

Maximum units for an on-line or hybrid instruction course

Limit on student registration (before advisor approval

2013-14

13

26

2*

5

5

2012-13

14

26

3

5

5

2011-12

15

26

3

5

5

2010-11

16

27

3

5

5

*
Note that the largest possible intersession term for face-to-face courses under the already-approved 2013-14 Academic Calendar consists of only 9 weekdays. A 3-unit course being offered entirely through face-to-face instruction would have to meet for five hours every day (and, by the Credit Hour Policy, students would still be expected to spend twice as much time studying outside of class)



	
	

	Definition
	The purpose of this policy is to establish guidelines for the maximum number of units students can take during Winter intersession.

	
	

	Authority
	The president of the university 

	
	

	Scope
	This policy applies to undergraduate and graduate students and curriculum.
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I. Reference Table
The following table will be used by Extended Learning in soliciting course offering proposals from faculty and departments, and by Academic Programs in publishing a statement for students in the General Catalog on the maximum number of units for which students can register.
	Number of available calendar days
	Maximum number of units

	3-8
	1

	9-13
	2

	14-19
	3

	20-24
	4

	25-30
	5

	31-35
	6

	36-41
	7

	42-46
	8


II. Limits of Course Offerings for Departments
A. Extended Learning will use the reference table in I. to compute the maximum number of units for any intersession course as follows:

a. For courses offered with entirely face-to-face instruction, the “Number of available calendar days” to be used is the number of calendar days from the day the campus re-opens after New Year’s Day to the day before the start of the Spring semester Faculty Preparation Period, inclusive. These classes will meet, according to their meeting day pattern, during the entire period from the day the campus re-opens after New Year’s Day to the day before the start of the Spring semester Faculty Preparation Period.
b. For courses offered with entirely on-line instruction, the “Number of available calendar days” to be used is the number of calendar days from the day after grades are due for the Fall semester to the day before the start of the Spring semester Faculty Preparation Period, inclusive. These classes will begin the day after grades are due for the Fall semester and end on the day before the start of the Spring semester Faculty Preparation Period.

c. For hybrid courses, the “Number of available calendar days” to be used is the number of calendar days from the day after grades are due for the Fall semester to the day before the start of the Spring semester Faculty Preparation Period, inclusive. The on-line portion of such courses begins the day after grades are due for the Fall semester and end on the day before the start of the Spring semester Faculty Preparation Period. The face-to-face component of such courses will meet, according to their meeting day pattern, during the entire period from the day the campus re-opens after New Year’s Day to the day before the start of the Spring semester Faculty Preparation Period.

III. Course Registration Limit for Students
A. Academic Programs will use the reference table in I. to compute the limit on the number of units for which students can register without getting approval for an overload. The “Number of available calendar days” to be used is the number of calendar days from the day after grades are due for the Fall semester to the day before the start of the Spring semester Faculty Preparation Period, inclusive.
B. The maximum number of units computed in III.A. will be communicated to students in a statement appearing in the General Catalog, and to the Office of the Registrar and Extended learning so that appropriate registration limits can be set in the student information system.
C. Students desiring to register for units in excess of the limit stated above must obtain approval for a course overload from the academic advisor. Before approving a course overload, the academic advisor must discuss with the student the feasibility of successfully completing the requested courses in light of the definition of a credit unit. If such requests are denied, appeals may be made to the appropriate college dean (or designee) of their major. In general, only students with superior academic records and a demonstrated need for such excess enrolment will be allowed to enroll for course overloads.
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