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VIII.
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AGENDA

ACADEMIC SENATE MEETING
Wednesday, May 5, 2010
1-2:50 p.m. (approx.)
Commons 206

Approval of Agenda
Approval of Minutes of 4/21/10 Meeting
Chair’s Report: Janet McDaniel
Welcome, New Senators: Kristin Bates, Vivienne Bennett, Catherine Cucinella, Annette Daoud, Merryl

Goldberg, John Halcon, Soheila Jorjani, Cyrus Masroori, Bud Morris, Carmen

Nava, Karno Ng, Alberto Ribas-Casasayas, Pat Stall, Marie Thomas
President’s Report: Karen Haynes
Provost’s Report: Emily Cutrer
ASCSU Report: Brodowsky/Montanari Unable to attend.
CFA Report: Don Barrett
ASI Report: Suzanne Schmidt

Committees’ Year-End Reports

Consent Calendar The following items are presented to the Senate for a single vote of approval without

discussion. Any item may be removed for particular consideration by request of a senator prior to vote.

XI.

UCC Course & Program Change Proposals (pending EC action)

Old Business The following items are presented to the Senate for a second reading. At the second

reading, the item is official senate business. Debate for or against the motion is made during the second reading,
and amendments to the motion are considered. A final vote is taken on whether to approve or, in the case of
administrative policies and procedures, endorse.

A SAC Student Grievance Policy Revision

B. BLP/UCC B.A. in Environment Studies

C. BLP/UCC Minor in Border Studies

D. BLP/UCC Minor in Geography

E. EC Resolution in Support of the Report of the Workload Committee
F. FAC RTP Policy Revision

*k* more *kk



Agenda 2 May 5, 2010
Academic Senate

XII. New Business The following items have been moved and seconded, and are presented to the Senate for a
first reading. The purpose of the first reading is to discuss the item; no amendments are made to items during the
first reading. Comments on first reading items may also be made to the presenters via e-mail or other means. Items
become senate motions at the time of the second reading (see Old Business). A motion to move a first reading item
to second reading status is permitted, but should be undertaken only after any general discussion has concluded.

A APC  Withdrawal Policy Revision suspension of the rules requested
B. FAC Range Elevation Policy for Temporary Unit 3 pending EC action
Faculty Employees Policy Revision suspension of the rules requested
C. EC Resolution suspension of the rules requested
X1, Information Item

President’s Annual Report on MPP Positions, 2009/10
XIV.  Senators’ Concerns and Announcements

XV. Passing of the Gavel and Adjournment of 2009/10 Senate Session

Thank you, Senators!



Curriculum for Consent Calendar

May 5, 2010
SUB]J No | New Course/Program Title Form | Originator Rec’d | To UCC
No. Type AP UCC/ | Action/
Senate | Appr.

BIOL 370 Plant Physiology C-2 Matt Escobar 2/3/10 2/23/10 | 5/2/10

BIOL 370L Plant Physiology Lab C Matt Escobar 2/3/10 2/23/10 5/2/10

CHEM | 150 General Chemistry C-2 Paul Jasien 4/19/10 | 4/21/10 | 5/3/10

EDEX 637 Autism Spectrum Disorder C Jacqueline 4/21/10 4/21/10 5/3/10
Emphasis Thousand

GEM 100 | MATH | Mathematical Ideas C-2 Marshall 2/2/10 2/23/10 | 4/26/10

100 Whittlesey

HIST 201 | 101 World Civilizations to 1500 C-2 Peter Arnade 3/10/10 | 3/10/10 | 5/2/10

HIST 202 | 102 World Civilization 1500 to C-2 Peter Arnade 3/10/10 | 3/10/10 | 5/2/10
present

ID 350 Topics in Humanities, C-2 Sharon Elise 4/30/10 | 4/30/10 | 5/2/10
Social Sciences or Sciences

ID 360 Topics in ID Perspectives in C-2 Reuben Mekenye | 4/30/10 | 4/30/10 | 5/2/10
the Humanities

ID 370 Topics in ID Perspectives in C-2 Sharon Elise 4/30/10 | 4/30/10 | 5/2/10
the Social Sciences

ID 380 Topics in ID Perspectives in C-2 Sajith Jayasinghe | 4/30/10 | 4/30/10 | 5/2/10
the Sciences

KINE 400 Movement Theory & C-2 Kara Witzke 3/10/10 | 3/10/10 | 5/2/10
Practice of Elem. Phys Ed

KINE 401 Principles, Organ & Mgmt C-2 Kara Witzke 3/10/10 | 3/10/10 | 5/2/10
of Sec/School Phys Ed

KINE 402 Applied Theory of Teach C-2 Kara Witzke 3/10/10 | 3/10/10 | 5/2/10
Team, Ind & Dual Sports

MATH | 448 Mathematical Models and C Olaf Hansen 2/2/10 2/23/10 | 5/2/10
Methods in Biology

PE 200 Phys Ed 200-Intercollegiate C-2 Todd Snedden 3/1/10 3/22/10 | 5/2/10
Athletics

PSCI 422 Media and Politics C Pamela Stricker 3/1/10 3/22/10 | 5/2/10

PSCI 463 Global-Jihadis Hydra and C Kent Bolton 2/1/10 2/23/10 | 5/2/10
U.S. Foreign Policy

PSYC 353 Psychology in the C-2 | Elisa Grant- 3/10/10 | 3/22/10 | 5/2/10
Workplace: Ind/Org Psych. Vallone

SPAN 500 History of Latin American C Alberto Ribas 4/19/10 | 4/21/10 | 5/2/10
Literature

WMST | 321 Feminist Pedagogies in C-2 Sheryl Lutjens 3/10/10 | 3/23/10 | 5/2/10

Practice
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TO: Academic Senate, April 21, 2010
FROM: SAC and Student Affairs
SUBJECT: Student Grievance Policy—Summary of the main changes

Many useful changes have been made to the old grievance policy to reflect a more detailed and explicit
policy including the switch from the word “student” or “faculty or staff” to “grievant” or “respondent” which is
seen throughout the new policy. At the beginning of the policy is the expansion of the introduction which lays
out what is determined to be a grievance, and when a grievance can be filed with the Dean of Students Office.
In addition, the new policy excludes any legal representation (no attorneys may appear in the proceedings). The
Definitions section of the new policy is a complete addition from the old policy. This section will allow for less
ambiguity when referring to the specifics stated within the policy.

Section Ill titled Student Grievance Committee Membership and Structure is a combination of two
sections in the old policy. Some of the more noticeable changes in this section are; adding graduate students to
the list of people that can serve on the committee, adding a Vice Chair to serve in the absence of the Committee
Chair, allowing committee members to communicate via email and the duties of the Chair or Vice Chair.

The section with the most significant changes is titled Steps for Seeking Redress. A change that
encompasses both subsections of Steps for Seeking Redress is the addition of a strict timeline, outlining the time
in which one can file a grievance, to the approximate date of completion should the grievance go to a formal
hearing. This new timeline, unlike the previous timeline coincides with the Student Grade Appeal deadline
(March 15 for grievances occurring in the previous fall/summer semesters and October 15 for grievances
occurring in the previous spring semesters). Additionally, it specifically states that grievance meetings and
hearings will not take place over the summer or winter allowing for Committee members to have sufficient time
off.

The informal resolution section differs from the original in that the procedures for the informal
resolution are much more specific to what the grievant needs to accomplish before proceeding to the Formal
Grievance Hearing. Once a grievant has exhausted the informal resolution and has decided to proceed to the
formal grievance hearing they must follow new guidelines for submitting documentation, preparing evidence,
preparing witnesses, and answering questions presented to both grievant and respondent from the Committee.

The Grievance Hearing Procedures in the new policy allow for the Committee Chair to have authority
over the ways in which the hearings are conducted including the presentation of evidence and witnesses. In the
new policy the hearing will remain under the same strict guidelines pertaining to a closed hearing and
confidentiality, however, it is now explicitly stated who can attend the hearing and the ways in which the
committee will submit its recommendations following the conclusion of the hearing to the appropriate Vice
President.
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SAC: Student Grievance Policy and Procedures
Student Grievance Policy

Definition: Provides a means for students to seek redress of complaints regarding matters other than grade
appeals or allegations of discrimination, harassment, retaliation, or concerns regarding university compliance
federal and state disability related laws. Grade appeals can be filed by following the Student Grade Appeal Policy.
Students concerned with matters of discrimination, harassment, retaliation, compliance with disability related
laws, or any similar matter should contact the Dean of Students Office for assistance.

Scope: The purpose of the Student Grievance Policy is to enable a student to resolve a complaint arising out of
any alleged unauthorized or unjustified act or decision, other than a grade appeal, by a member of the faculty,
administration, or staff that in any way adversely affects the status, rights, or privileges of a member of the
student body. The burden of proof shall lie with the complainant, also referred to as grievant herein.

Timeline: Requests for formal grievance hearing arising from alleged unauthorized or unjustified actions which
occurred during the spring or summer term must be filed by October 15 of the same calendar year. Requests for
formal grievance hearing arising from alleged unauthorized or unjustified actions which occurred during the fall
term must be filed by March 15 of the subsequent calendar year. Students must attempt informal resolution to the
dispute prior to filing a request for formal grievance hearing. See Section IV - A.

Authority:
STUDENT GRIEVANCE PROCEDURES
I. INTRODUCTION

The relationship of the student to California State University San Marcos is governed by statutes, rules, and
policies adopted by the California Legislature, the Trustees, the Chancellor, the campus President, and their
duly authorized designees. This document establishes and describes procedures that are to be used for
resolving student complaints and grievances arising from a student's claim that a member of the faculty, staff,
or administration has in some way adversely impacted the student by an alleged unauthorized or unjustified
act or decision. Only those claims arising from official actions taken by faculty, staff, or administrators on
behalf of California State University San Marcos can be considered, and the grievability of such claims is to
be determined through the procedures specified in this document.

If there is a specific policy or procedure for appealing decisions made in a unit or department, that appeal
process must be completed prior to filing a formal grievance through the Dean of Students Office. Students
are required to attempt to resolve complaints informally and may seek the support of the Dean of Students
Office as an impartial advisor to provide guidance on University processes. Should informal attempts to
resolve a complaint fail, the formal grievance procedures described herein may be invoked. In all cases, these
procedures are designed to effect reasonable and orderly resolutions of student complaints and grievances in a
fair, consistent, and timely manner.

The procedures specified herein are to be followed when no other specific campus policy or procedure exists that
would more appropriately and effectively bring about a resolution of a student's complaint or grievance. Grade
appeals must be pursued per the Student Grade Appeal Policy. Students concerned with matters of
discrimination, harassment, retaliation, compliance with disability related laws, or any similar matter should
contact the Dean of Students Office for assistance. The grievance procedures cannot be used as a method of
rebuttal to any student disciplinary action, nor as a means to establish or change university policy.

I1. DEFINITIONS (new section)

Advisor — An individual who advises or speaks on behalf of the grievant or respondent. Attorneys are excluded
from the University’s grievance process. See Section IVV.C.11.
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Appointing Officer or Agency — The individual or group identified in these procedures to appoint members to the
Student Grievance Committee, e.g., Academic Senate for faculty appointments, Associated Students, Inc. for
student appointments.

Appropriate Vice President — The Vice President or other direct report to the University President leading the unit
in which the respondent is employed.

Chair — A member of the University faculty assigned responsibility by the President for managing those cases in
which informal resolution of differences has not been achieved, facilitating the Formal Grievance Hearing, and
serving as the Committee's administrative officer.

Conflict of Interest — A person who has a personal relationship with either party to the grievance; persons
involved with the grievance or other type of dispute related to the complaint; any person who is serving as an
advocate for faculty, staff, students, or administration; or any member who believes he or she cannot remain
objective in committee proceedings. A conflict of interest may exist between a committee member and the
grievant, a committee member and the respondent, a committee member and a witness to the grievance, a
committee member and an advisor for either the grievant or the respondent. For questions regarding a conflict of
interest please contact the Dean of Students Office.

Dean of Students — The Dean of Students or designee assigned by the Dean as an impartial representative from
the Dean of Students Office to provide assistance and guidance on the grievance process itself to all parties upon
request.

Grievant - A student who has filed a complaint that is proceeding to the formal grievance process including a
grievance hearing. The student must be presently enrolled at CSU San Marcos or have been previously enrolled at
the time the action which is the subject of the complaint occurred.

Grievance - A complaint that was not satisfactorily resolved at the informal level. The action in question taken on
behalf of CSU San Marcos must have occurred when the grievant was a registered student at the University.

Informal Resolution - Students are required to attempt to resolve complaints informally and at the lowest possible
organizational level prior to filing a formal grievance. Steps for informal resolution will vary by colleges and
units within the University. Students may seek the support of the Dean of Students Office as an impartial advisor
to provide guidance on University processes. For more information, see Section IV-A.

Instructional Days — days on which regularly scheduled classes or examinations are held at CSU San Marcos
excluding Saturdays, observed holidays, and academic breaks. Grievance proceedings are held only during the fall
and spring semesters. At the discretion of the Committee Chair, an exception may be allowed if the committee is
available, and if the exception is requested by and/or acceptable to both the grievant and the respondent. See
Section IV.E.1.

President — The President of CSU San Marcos or designee.
Provost — The Provost/Vice President for Academic Affairs or designee.

Recorder — A designated faculty or staff member who provides administrative support to the Committee Chair
and records the formal hearing and deliberations. This person is not a member of the committee.

Request for Formal Student Grievance Hearing — A form designed by the Dean of Students on which the grievant
records a description of the grievance and the desired outcome. The written “Request for a Formal Student
Grievance Hearing” form, including any supporting documentation, signals the start of the formal proceedings
and must be written by the grievant.

Respondent — A member, or members, of the CSU San Marcos faculty, staff, or administration against whom the
grievance is filed.
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Student - A person who is regularly enrolled at CSU San Marcos.

University — California State University San Marcos also referred to as CSU San Marcos or CSUSM.

I1l. STUDENT GRIEVANCE COMMITTEE MEMBERSHIP AND STRUCTURE

A

Three students named by Associated Students, Inc. Undergraduate and graduate students serving on this
Committee shall be students in good standing (i.e., not under any type of university probation). Graduate
students shall be enrolled in an authorized graduate degree or credential program.

A minimum representation of at least one tenured faculty member from each college named by the Academic

Senate. A recommendation to add representation from other academic units, e.g., School of Nursing, may be

made at any time for decision by Academic Senate. However, the additional faculty representative will not be
included in any case under review by the Student Grievance Committee at the time his or her appointment.

One full-time staff member or Administrator from the Division of Academic Affairs or the Division of
Student Affairs named by the President.

A Committee Chair will be selected by a vote of the committee members from among the faculty members on
the committee. A Vice Chair will be selected in the same fashion from remaining non-student
representatives. The Vice Chair shall assume the responsibilities of the Chair should the Chair step down
temporarily or permanently.

Alternates will include the following individuals. Alternates may vote only if acting on behalf of a voting
member of the committee.

1. Two alternate students named by the Associated Students, Inc. Undergraduate and graduate students
serving on this committee shall be students in good standing. Graduate students shall have been enrolled
in an authorized graduate degree or credential program.

2. Two alternate tenured faculty named by the Academic Senate.

3. One alternate full-time staff member from the Division of Academic Affairs or Division of Student
Affairs named by the President.

All members shall be appointed for two years on staggered terms. No member shall serve more than two
consecutive terms. A Chair shall be appointed for two years by the President of the University. No member
shall serve as Chair for more than two consecutive terms.

The duties of the Chair include the following. To manage workload, the Chair may delegate duties to the Vice
Chair.

1. Arranging for the date, time, and location of all meetings and hearings. Informing the grievant,
respondent, the Committee, the Dean of Students and any other parties to the grievance (excluding
advisors or witnesses for either side) of the time, date, and location of meetings and hearings that they are
requested to attend.

2. Securing and distributing written material appropriate for consideration by committee members or parties
to the grievance prior to or during meetings and proceedings as designated in these procedures.

3. Maintaining all written and electronic records and providing documentation of the committee’s
recommendations to all appropriate recipients.

4. ldentifying an investigating subcommittee from the committee membership to explore the case in depth
and report back to the grievance committee. The investigating subcomittee will include four members,
one of whom must be a faculty member and one of whom must be a student. The investigating
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subcommittee may meet in person with both parties to the grievance, and may, on behalf of the grievance
committee, explore options for informal resolution.

Organizing and facilitating at least one committee meeting prior to the formal hearing to review the
evidence submitted by the grievant and respondent, accept the report of the investigating subcomittee, and
compile the committee’s questions based on the evidence to be answered by the grievant and respondent.

The Committee Chair has the ability to seek procedural advice from the Dean of Students Office and/or
CSU San Marcos general counsel at anytime.

H. Committee Operations

1.

10.

Should any member of the Committee be unable to complete an appointed term, a replacement shall be
appointed to fill the balance of the term by the original appointing officer or agency. Resignations shall be
submitted in writing to the Chair of the Committee. The Chair shall inform the appropriate officer or
agency of the vacancy in writing and shall request the prompt appointment of a replacement.

Should a Committee member be unable to hear a grievance, an alternate shall be appointed for the course
of the grievance. If a member of the Committee is granted an official leave for less time than remaining in
a term, or if because of illness or other reasons a member is judged unwilling or unable to participate in
the work of the Committee, the Chair shall inform the administrator or agency of the appointee and shall
request the prompt appointment of a temporary replacement.

When the services of a temporary appointee are no longer required, the Chair shall promptly inform the
temporary appointee and the appointing administrator or agency in writing.

Should the Committee be involved in a specific case when an absent member returns, the replacement
member shall continue as a member of the committee in all sessions dealing with that specific case until it
is concluded. The returning member shall resume membership on the Committee for subsequent cases.

When a member of the Committee has more than three absences, the Committee may vote to remove that
member and may request a replacement from the appointing administrator or agency.

A member of the Committee may be reappointed upon the expiration of term if duly recommended by the
original appointing administrator or agency. The member may be appointed for a third term only after a
break in service of no less than two years.

If the Committee is involved in a case when a member's term expires, the member shall continue on the
Committee only in its consideration of that case. A newly appointed member shall not be considered a
member of the Committee for a case which is in process at the time of appointment. The new Committee
member shall, however, serve for all other matters.

A member of the Committee may choose to resign from the Committee, in which event a replacement
shall be appointed by the original appointing administrator or agency for the balance of the member’s
term.

A member of the Committee may choose to be disqualified from consideration of any case for which
there may be a conflict of interest (see definition above). In this event a replacement shall be appointed
by the Chair of the Committee from the list of alternates of the member's constituency.

If a Committee member is the grievant or respondent in a hearing, a conflict of interest is inherent, and
the member shall be excluded from considering that case and an alternate appointed.

Upon the conclusion of a hearing in which a Committee member was a principal party, the Committee
shall determine the member's fitness to continue on the Committee. The decision shall be conveyed by the
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11.

Chair to the appointing officer or agency, either informing of the continuation of membership or
requesting a replacement.

Either party to a hearing may request of the Chair that a Committee member(s) be excluded from
considering the case. The request shall be brought to the Chair's attention prior to the hearing and must be
supported by a substantial reason for exclusion. The Chair will bring the matter to the Committee for
vote on the member’s exclusion. If a member is disqualified by the Committee from consideration, a
replacement shall be appointed by the Chair from the list of alternates of the member's constituency.

The Committee may conduct procedural business via email including distributing materials for review
prior to meetings. The Committee Chair may elect to request a secure site, such as WebCT or its
successor, be established to streamline document drafting and review. If so, the Committee Chair must
confer with the Dean of Students Office so that information security and confidentiality guidelines are in
place. No members of the committee may discuss the facts of any grievance, nor their opinions thereof,
through any electronic media. All deliberations and decisions related to the recommended outcome of the
grievance must be conducted in person and confidentially.

IV. STEPS FOR SEEKING REDRESS

A. Informal Resolution

1.

2.

Informal discussion between the grievant and respondent in a grievance shall be essential in the early
stages of the dispute and should be encouraged at all stages of the formal grievance process. An equitable
solution to a problem should be sought before anyone involved in the case assumes official or public
positions that might polarize the dispute and render a solution more difficult. No one involved in or aware
of a case may use the informal resolution process, the filing of a grievance, or the character of the
informal discussions to strengthen the case for or against persons directly involved in the dispute or for a
purpose other than to resolve the grievance.

A grievance can be brought as a result of an unauthorized or unjustified act or decision by a member of
the faculty, staff, or administration which in any way adversely affects the status, rights or privileges of a
student. The student may consult with the Dean of Students Office to evaluate the situation and to
determine which of the following steps might best apply. In general, informal resolution will be
conducted in one of the two following ways:

a. The student should bring the complaint to the attention of one or more of the proper college
committees where such grievance provision exists or to the chair, dean, administrator, or staff
supervisor; or

b. The student should bring a complaint against an administrator or staff member to that person’s
supervisor.

Should the grievant or respondent require a reasonable accommodation as mandated by Title 11 of the
Americans with Disabilities Act, or have any other special needs, it must be brought to the attention of the
administrator of the informal process and the Dean of Students Office in writing no less than seven
instructional days prior to the date the accommodation is requested to be implemented.

B. Criteria for a Case to Proceed to a Formal Grievance Hearing

The grievant must show that the remedy sought will not effectively result in either (1) special favoritism for
him or her and/or (2) prejudice against others. The fact that no other student has initiated a grievance or
requested a Formal Grievance Hearing regarding the same issue does not preclude the outcome being in favor
of the grievant.
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C. Filing of Grievance and Rebuttal

At any point in the proceedings, the grievant may withdraw the Request for a Formal Grievance Hearing or accept
an informal resolution. Should an informal resolution be under negotiation or consideration during the formal
process, the Committee Chair may elect to pause the timeline for the formal grievance until the attempt at
informal resolution is exhausted.

1.

10.

A form entitled, “Request for a Formal Grievance Hearing” is available in the Dean of Students Office
and must be completed and returned to the Dean of Students Office no later than the following dates:
March 15 for alleged grievances that took place during the previous Summer/Fall Semesters, October 15
for alleged grievances that took place during the previous Spring Semester. By filing the “Request for a
Formal Grievance Hearing”, the grievant acknowledges that the Grievance Committee may review the
grievant’s university records in order to fully examine the issues of the case. Such review will be done
within the constraints of pertinent privacy laws and university policies.

The Dean of Students Office must provide both grievant and respondent with access to copies of these
procedures and be available to address procedural questions related to these procedures.

The grievant may file a Request for Extension in writing with the Dean of Students Office should he or
she require additional time due to a “serious and compelling” reason. The request must describe the
reasons for the extension and the extended time necessary. The request should be submitted as soon as
the grievant becomes aware of the circumstances and should not be delayed until the March 15/October
15 deadline without cause. The Dean of Students Office will submit the Request for Extension to the
Grievance Committee for decision.

Within five instructional days of receiving the Request for a Formal Grievance Hearing, the Dean of
Students Office will transmit copies to the respondent and the Committee Chair. Prior to doing so, the
Dean of Students Office will confirm that a good faith attempt to resolve the complaint informally has
been made. The Committee Chair will set a meeting to confirm all the committee members for the case
and identify members of the investigating subcomittee. The investigating subcommittee will conduct its
review in a way that does not extend the timelines outlined in these procedures.

Within ten instructional days of receipt of the Request for a Formal Grievance Hearing, the respondent
will provide a written answer to the grievance to the Dean of Students Office. The Dean of Students
Office will then provide a copy to the grievant. If a written answer from the respondent is not received
within ten instructional days, the Dean of Students Office will notify the Committee Chair.

Within five instructional days after receiving the respondent’s written answer to the grievance, the Dean
of Students Office will forward all materials to the Grievance Committee Chair serving as notification
that the formal grievance proceedings can begin.

Within ten instructional days after receipt of the respondent’s answer to the grievance, the Committee
Chair will hold a committee meeting to review the evidence submitted by the grievant and respondent and
compile the committee’s questions based on the evidence to be answered by the grievant and respondent.

Within fifteen instructional days of the committee meeting (See IV.C.9), the questions will be submitted
to the respondent and the grievant by the Committee Chair.

Within ten instructional days after the parties receive the questions, the committee’s questions must be
answered by both the grievant and respondent and submitted to the Committee Chair.

Within five instructional days of receiving the answers to the questions the Committee Chair will set the
hearing date and notify the grievant and respondent. The hearing date will be set no sooner than twenty

instructional days from this point to allow time for logistical arrangements and sufficient preparation by
the committee while avoiding unnecessary extension of the case.
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11. The grievant and/or respondent may each independently name an advisor to assist him or her through any

portion of the formal process. The name of the advisor must be given to the Dean of Students Office as
soon as the advisor is secured but no less than ten instructional days prior to the grievance hearing.
Attorneys may not appear in the proceedings as advisors for either party. The University also may choose
whether or not to enlist the services of the campus general counsel to assist the Committee in order to
ensure due process for both parties and provide procedural advice. Both parties are responsible for
notifying their advisors of the hearing date and ensuring their presence at the hearing. The hearing may
proceed if an advisor fails to attend. The advisor for the grievant or respondent may not be a witness to
the grievance and may not be called to speak at the hearing.

D. Preparing Witnesses and Evidence

1.

The grievant and respondent are responsible for obtaining their own witnesses and documentation.
Participation in this process by prospective witnesses is voluntary.

The names of witnesses, if any, for either party along with a brief statement of their testimony and any
written evidence they will be presenting must be submitted to the Chair ten instructional days before the
hearing. If testimony and evidence are not submitted to the Committee Chair at least ten instructional
days prior to the start of the hearing, the related witness and/or evidence will not be admitted in the
hearing.

Witnesses must sign and date all testimony and evidence submitted. Witnesses will be subject to
appropriate