
  

             

 
 

    

   
 

 

 
 

                             

   

           
   
                                                                                    
 

   
 

 

   
 

 

 

   
 

 

 
 

   
 

 

 

   
 

 

 

   
 

 

 
 
 
 
 
 
 
 
 
 
 

CALIFORNIA STATE UNIVERSITY SAN MARCOS  - DRAFT – 02/12/09 

NEW PROGRAM PROPOSAL – P Form Signature Page For Curriculum and Scheduling Office Use Only 

D.B. Catalog File 

COLLEGE/SCHOOL  CoAS   CoBA  CoE SoN Discipline 

TITLE OF PROGRAM 

This form is the signature sheet for new programs and new options/concentrations/tracks/(emphases deleted) within existing
 
programs. 

For all changes to existing programs (other than addition of new options/concentrations/tracks), use the Form P-2.  


New Undergraduate Major or New Graduate Degree   Attach a completed New Program Propos al Template Check one: 
New Option/Concentration/Track 

Attach a completed New Option/Concentration/ Track, New Minor 
Minor, or Teaching Credential Proposal Template 

New Teaching Credential 
New Certificate Attach a completed New Certificate Propos al Template 

YesDoes this proposal impact other disciplines? No . If yes, obtain signature(s).   

Any objections or concerns should be stated in writing and attached to this form. Please check the box to indicate whether a memo has
 
been attached. 


Discipline #1 

________________________________ 
            Signature 

Support 

____________________ 
Date 

Oppose Memo attached 

Discipline #2 

________________________________ 
   Signature 

Support 

____________________ 
Date 

Oppose Memo attached 

Discipline #3 

________________________________ 
           Signature 

Support 

____________________ 
Date 

Oppose Memo attached 

Discipline #4 

________________________________ 
           Signature 

Support 

____________________ 
Date 

Oppose Memo attached 

Discipline #5 

________________________________ 
           Signature 

Support 

____________________ 
Date 

Oppose Memo attached 
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CALIFORNIA STATE UNIVERSITY SAN MARCOS
 

P-FORM PREPARATION 

1a. ____________________________________________ _____________ 1b.  _______________________________________________ ______________ 
         Originator  (Please Print) Date            Program/Department -  Director/Chair Date 

1c. ____________________________________________ _____________ 1d.  _______________________________________________ ______________ 
Librarian Liaison for Library Report+ Date  IITS Liaison for IITS Report+ Date 

COLLEGE/SCHOOL-LEVEL REVIEW PROCESS 

2.	  ____________________________________________ _____________ 
College/School Curriculum Committee^                                  Date 

COLLEGE/SCHOOL-LEVEL APPROVAL PROCESS 

3.	 ____________________________________________ _____________ 
College/School Dean/Director*                                                  Date 

REVIEW  PROCESS 

4a. ____________________________________________  _____________ 4b. _______________________________________________  ______________ 
         Vice President for Student Affairs* Date           Dean of Library* Date 

4c. ____________________________________________  _____________ 4d. _______________________________________________  ______________ 
Dean of Information and Instructional Technology Services* Date           Director of Planning, Design and Construction (if applicable)*             Date 

4e. ____________________________________________  _____________ 
Dean of Graduate Studies (if applicable) *           Date 

UNIVERSITY-LEVEL REVIEW PROCESS 
(May not begin until all signatures numbered 1-4 have been obtained.) 

5a. _____________________________________________ _____________ 5b.  ______________________________________________ ______________ 
          University Curriculum Committee^  Date      Budget and Long-Range Planning Committee^            Date 

FACULTY APPROVAL PROCESS 

6.	  ____________________________________________ _____________ 
                                                                                                 Academic Senate                                  Date 

UNIVERSITY-LEVEL APPROVAL PROCESS 

7.	  ____________________________________________ _____________ 
Provost  (President’s signature omitted)                                     Date

 8.	  _______________________________________________________________ 
                                                                                                 Date to Chancellor’s Office  

+ Please contact the liaisons at the beginning of the process and allow sufficient time for the unit to prepare the report. 
* Attach a memo on program impact on the unit and the ability of the unit to support it.  
^ Attach a memo summarizing the curricular and/or resource deliberations. 

Office of Academic Programs 
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Student Grade Appeals Policy
Suggested revisions, version A (removes alternates) 


SAC 2.18.09 


IV. Membership 

A. Committee Structure 

Membership of the Student Grade Appeals Committee (SGAC) shall consist of: 

• Three students (two undergraduate, one graduate) and three student alternates to be named 
under procedures established by the Associated Students Incorporated. Students serving on this 
committee must be regular students in good standing, as determined under the same regulations 
imposed for Associated Student council members. 

• Four faculty members and four faculty member alternates selected by the Academic Senate. All 
faculty members of the committee and all of the faculty alternates must hold tenured 
appointments. 

• The Chair shall be elected yearly from the faculty membership of the committee. 

B. Chair’s Duties 

The Chair is non‐voting except in cases of a tied vote. The Chair shall be the administrative officer 
of the committee. The duties of the office shall include arranging for appropriate times and places 
of committee meetings and hearings; informing committee members of the times and places of the 
committee’s standing meeting time and place and the time and place of s anyd hearings; informing
in writing all interested parties of the times and places of committee meetings or hearings which 
they are requested to attend and supplying them with a statement of alleged grievances; 
informing all other interested parties that an appeal is pending; securing and distributing to the 
committee written material appropriate for its consideration; arranging for the recording of
committee proceedings; maintaining committee records; and informing in writing all interested 
parties of the recommendations of the committee. 

C. Service of Faculty Alternates 

Faculty aAlternates shall be called upon as necessary to fill permanent or temporary vacancies 
(see section IV EC, "Vacancies."). Alternates shall serve on the committee as full voting members 
for grade appeal grievances. 

D. Terms of Service and Continuation 

The term of service on the Student Grade Appeals Committee shall run from June 1 to May 31. All 
faculty committee members/ alternates shall serve two year staggered terms, from June to May. 
All , except for student members who shall serve one year terms. Committee members may serve 
consecutive terms of service. 

EC 02/18/2009 Page 1 of 2
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The members who begin hearing an appeal shall continue as a panel for that appeal until it 
reaches resolution, unless a member is unable to continue or is no longer eligible to serve. In the 
event that a particular grade appeal extends beyond May 31, the members hearing that particular 
grade appeal shall continue with that appeal until the committee's decision is rendered. 

E. Vacancies 

1. Permanent vacancies ‐ When a permanent vacancy on the committee occurs mid‐term, the Chair 
of the committee shall request a replacement by one of the faculty alternates from the same 
constituency (students or faculty) as the original member or through an appointment made by 
ASI. The replacement shall have full voting rights for the remaining term of office of the original 
committee member. 

2. Temporary vacancies ‐ If a member of the committee is from the same immediate department 
or program or has a close personal relationship with the student making the appeal, that member 
shall not participate in the appeal process for that specific grievance. When, for good cause, a 
committee member cannot consider a particular grade appeal, or if the committee identifies a 
conflict of interest, an alternate (faculty) or ASI designee (students), with full voting rights, shall
be appointed to serve in his/her place for the specific grievance. The Chair of the committee shall 
request a temporary replacement by one of the faculty alternates of the same constituency 
(students or faculty) as the original member or, in the case of a student member, an ASI‐
designated temporary student replacement. In addition, a student shall have the right to have one 
member of the committee replaced with an alternate member for any reason within two calendar 
days prior to the committee’s first review of the appeal. The alternate member shall be selected by 
the Chair of the committee. 

F. Quorum and Voting 

The quorum for policy matters and organization meetings of the grade appeals committee shall be 
two‐thirds of the committee. The SGAC majority for grade appeals shall require at least two faculty 
members voting in the majority employing distinct ballot forms for faculty and student members. 
Only members of the committee who have reviewed the documents submitted and heard all 
testimony elicited during the hearing on a grade appeal may vote on the grade appeal. Faculty 
aAlternates do not vote on grade appeals unless taking the place of the primary member 
representing their decision. 
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Student Grade Appeals Policy
Suggested revisions, version B (fewer students, keeps one alternate)


SAC 2.18.09 


IV. Membership 

A. Committee Structure 

Membership of the Student Grade Appeals Committee (SGAC) shall consist of: 

• Three Two students (two one undergraduate, one graduate) and three one student alternates to 
be named under procedures established by the Associated Students Incorporated. Students 
serving on this committee must be regular students in good standing, as determined under the 
same regulations imposed for Associated Student council members. 

• Four faculty members and four faculty member alternates selected by the Academic Senate. All 
faculty members of the committee and all of the faculty alternates must hold tenured 
appointments. 

• The Chair shall be elected yearly from the faculty membership of the committee. 

B. Chair’s Duties 

The Chair is non‐voting except in cases of a tied vote. The Chair shall be the administrative officer 
of the committee. The duties of the office shall include arranging for appropriate times and places 
of committee meetings and hearings; informing committee members of the times and places of the 
committee’s standing meeting time and place and the time and place of s anyd hearings; informing
in writing all interested parties of the times and places of committee meetings or hearings which 
they are requested to attend and supplying them with a statement of alleged grievances; 
informing all other interested parties that an appeal is pending; securing and distributing to the 
committee written material appropriate for its consideration; arranging for the recording of
committee proceedings; maintaining committee records; and informing in writing all interested 
parties of the recommendations of the committee. 

C. Service of Alternates 

Alternates shall be called upon as necessary to fill permanent or temporary vacancies (see section 
IV EC, "Vacancies."). Alternates shall serve on the committee as full voting members for grade 
appeal grievances. 
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