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AGENDA 
Executive Committee Meeting 

CSUSM Academic Senate 
Wednesday ~ October 24, 2012 ~ 12–2 p.m. ~ Kellogg 5207 

 

 
 

I. Approval of agenda 
 
II. Approval of minutes of 10/17/2012 meeting 
 
III. Chair’s report, Jackie Trischman     
 
 Referrals to committees: APC/PAC Consider annual assessment policy 
  GEC/UCC Writing requirement and 1-unit courses 
 
IV. Secretary’s report, Janet McDaniel    The following item has been responded to by the university 
administration: 
 
 LATAC Intellectual Property policy    approved 
 
V. Provost’s report, Emily Cutrer 
 
VI. CFA report, Don Barrett 
 
VII. Committee reports:  APC, FAC, LATAC, UCC 
 
VIII. Discussion items      
 
 A. FAC University wide Lecturer Evaluation policy 
 B. Preparation for Advancement visit to November Senate 
 C. Meeting norms, McDaniel 
 
IX. EC members’ concerns & announcements 
  

http://www2.csusm.edu/academic_senate/
mailto:trischma@csusm.edu
mailto:dbarrett@csusm.edu
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FAC:  Discussion re university-wide lecturer evaluation policy 

 

Definition: A policy for the evaluation of temporary faculty within the College of 

Science & Mathematics. 

 

Authority: CSU/CFA Unit 3 Collective Bargaining Agreement 

 

Scope: Temporary Unit 3 employees within the College of Science & 

Mathematics. 

 
I. General Elements 

 

A. The purpose of this policy is to provide procedures for periodic and performance review 

of temporary faculty.  This policy follows the procedures for periodic evaluation in 

accordance with the Collective Bargaining Agreement (CBA
1
).  Within fourteen (14) 

days
2
 of the beginning of the semester,

3  
the Dean/Associate Dean’s

4
 office will provide 

all temporary faculty Unit 3
5
 members in the College of Science & Mathematics with a 

copy of this Policy.  

 

B.   The California State University (CSU) Unit 3 collective bargaining agreement 

distinguishes among three types of Temporary Faculty Unit 3 Employees:  

 

1.  Part- or full-time appointment for one (1) semester or less; 

2.  Part-time appointments for two (2) or more semesters; 

3.  Full-time appointments for two (2) or more semesters; 

 

The evaluation process for each category of appointment will be discussed separately in 

this document.  
 

C. Temporary faculty who work for more than one (1) department or program
6
 shall be 

evaluated by each department. 

 

D. All temporary faculty shall submit a working personnel action file (WPAF) to the 

Department Chair according to the timelines for the type of appointment.  Failure to 

submit a WPAF, or submitting an incomplete WPAF, will be reflected in the evaluation.  

If the WPAF is submitted according
 
to established timelines and no evaluation takes 

place, performance of the temporary faculty is assumed to be satisfactory.  In such cases, 

temporary faculty may request to be evaluated by the appropriate administrator.  

 

E. Electronic submission for part or all elements of the WPAF is encouraged.  The 

department should inform faculty of any preferences. 

                                                        
1 The evaluation of temporary faculty is governed by Article 15 of the Collective Bargaining Agreement. 
2 Throughout this Policy, the term “days” shall signify calendar days. 
3 The appointment of temporary faculty is governed by Article 12 of the Collective Bargaining Agreement.  

Please refer to the Faculty Affairs web site, then go to Academic Resources 
(http://www.csusm.edu/faculty_affairs/) to view the current contract. 

4 Hereafter referred to as the Dean. 
5 Hereafter referred to as temporary faculty. 
6 Hereafter referred to as department. 
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F. The WPAF shall include the following as appropriate to the terms of the appointment:   

1. A current curriculum vita; 

2.  Copies of all prior periodic evaluations and performance reviews; 

3. A list of courses taught each semester in the evaluation period; 

4.   A syllabus for each course taught in the evaluation period; 

5.  A representative sample of examinations and assignment materials for each course; 

6. Student evaluations for each section of each course in which student evaluations 

were conducted, including all University-prepared numerical analyses and all 

student comments.  When student evaluations for the current semester are not 

available at the time the Working Personnel Action File (WPAF) is submitted, the 

Dean or the Department Chair shall add them to the WPAF as soon as they are 

received; 

7.  Additional material required by the Department (e.g. classroom observations, 

teaching philosophy statement, and/or grade distributions). Temporary faculty 

should be advised in writing of additional Department standards for the WPAF 

contents by the Department Chair/Program Director
7
 within fourteen (14) days after 

the first day of instruction of the academic term. Once the evaluation process has 

begun there shall be no changes in criteria and procedures; 

8. Evidence of scholarly/creative activity and/or service if appropriate to the terms of 

appointment; 

9.  Other material deemed pertinent to a teaching evaluation by the temporary faculty, 

e.g. peer input, reflective statement on teaching experiences, evidence of innovative 

pedagogy, curriculum development, teaching awards, students supervised 

(independent study, etc.), student advising or mentoring;   

10.   Mailing address to which a copy of the candidate's evaluation may be sent. 

 

It is the intent of this policy that the evaluation considers all materials submitted.  The 

WPAF will be returned to the faculty member once the evaluation process is complete.  

 

G.  Temporary faculty who teach must provide students the opportunity to fill out the official 

CSUSM student evaluations in their classes, each semester, in accordance with the  CBA.   

 

H.  Any party to the evaluation may request peer input (Form B), which can come from 

either tenure or non-tenure track faculty.  In the case of a classroom observation, 

temporary faculty shall be given a minimum of five (5) days written notice prior to a 

classroom visit.  After the visit, there shall be consultation about the classroom 

observation between the temporary faculty member and the visitor.  Written confirmation 

that consultation has taken place shall be provided to the Department Chair within ten 

(10) days of the classroom visit.   

 

I. Any party to the evaluation may request an external review. In the case of a request for an 

external review, see Appendix C of the University RTP policy for responsibilities and 

timetable. 

 

J. Each semester, the Dean’s office shall provide to each Department Chair, within ten (10) 

days of the start of the semester, a list of the names of all temporary faculty who will be 

evaluated in their department at the end of that semester.  It shall be the responsibility of 

                                                        
7 Hereafter referred to as the Department Chair. 
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the Department Chair to notify the Dean within ten (10) days of the receipt of the list of 

any changes to the list. 

 

K. Any academic department shall have the right to establish its own written policy on the 

evaluation of temporary faculty employees.  Such policy shall establish guidelines for the 

evaluation of temporary faculty that are consistent with the CBA and meet or exceed the 

minimum requirements of the College of Science & Mathematics policy. Before 

adoption, any such policy shall be reviewed by College Faculty Development Committee 

and the University Faculty Affairs Committee to ensure compliance with the CBA and 

CSM policies. 

 

II. Evaluation Process for Temporary Faculty with Part - or Full-Time Appointments for One (1) 

Semester or Less  

 

A. Evaluation of all temporary faculty appointed for one (1) semester or less is required at 

the end of the semester of appointment. 

 

B. The Department Chair shall notify temporary faculty that they should submit their WPAF 

no later than the Monday of the fifteenth week of the semester of appointment.  Such 

notification shall be provided to the temporary faculty employee in writing within 

twenty-eight (28) days of the start of the semester.  If circumstances require it, the 

temporary faculty member may request an extension from the Department Chair.  

 

C. The evaluation (Form A) shall be completed and signed by the Department Chair within 

thirty (30) days after the completion of the semester of appointment.  If circumstances 

require an extension, the evaluator shall notify the Dean, prior to the end of the semester 

of appointment, who will, in turn, notify the affected temporary faculty. 

 

D. Within seven (7) days of the submission deadline, the Department Chair shall review the 

WPAF for completeness and shall notify the temporary faculty member in the event that 

she/he needs to add required and additional documentation.  If the temporary faculty fails 

to submit the required materials within ten (10) days, the Department Chair shall have the 

right to add the materials to the file.   With approval of the Department Chair, the 

temporary faculty may also add items that were unavailable at the time the WPAF was 

submitted, such as a response to student evaluations. 

 

E. Temporary faculty will be provided with copies of their evaluation(s) and will sign and 

return the evaluation form(s), and retain a copy.  The Department Chair may arrange a 

meeting with the temporary faculty to review the evaluation.  In the case where the 

Department Chair does not arrange a meeting to review the evaluation, the temporary 

faculty may request a meeting with the Department Chair within ten (10) calendar days of 

receiving the evaluation, to discuss the evaluation.   

 

F. In addition, regardless of whether a temporary faculty meets with the Department Chair, 

a temporary faculty member may submit a written rebuttal or response to the evaluation 

for inclusion in the Personnel Action File (PAF).  The faculty member’s response must 

be submitted within ten (10) days of receiving the evaluation.  The response should be 

filed at the office of the Dean, who will sign and provide a copy to the Department Chair.  

The Department Chair may respond to a temporary faculty’s written rebuttal within ten 

(10) days of receipt of the rebuttal. However, the faculty member being evaluated has the 

right to a final response. No formal, written response to a temporary faculty’s rebuttal is 
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required. 

 

G. After all signatures have been obtained, the Department Chair will send the original 

evaluation form(s) to the Dean, who will sign, date, and place the evaluation in the 

temporary faculty’s PAF. 

  

III. Evaluation Process for Temporary Faculty with Part-Time Appointments for Two or More 

Semesters  

 

A.  All Temporary Faculty with part-time appointments for two (2) or more semesters, 

except those with 3-year appointments, shall be evaluated annually at the end of the 

spring semester.  If the end of the appointment is not at the end of the spring semester, the 

faculty member may be evaluated additionally at the end of the appointment, at the 

discretion of the Department Chair or upon the request of the temporary faculty member.  

The review period, in all cases, shall include all semesters of the appointment. 

 

B.  All Temporary Faculty with 3-year part-time appointments shall be evaluated at the end 

of the second year of appointment.  The review period will include all semesters of the 

first two (2) years of appointment.  At the request of the Dean or the Department Chair, 

evaluations of all temporary faculty with 3-year appointments in a given department may 

be conducted more frequently.  Any temporary faculty member with a 3-year 

appointment may request that his/her evaluations be conducted more frequently.  

 

C. The Department Chair shall notify the temporary faculty that they should submit their 

WPAF no later than the Monday of the fifteenth week of the semester in which the 

evaluation is due.  Such notification shall be provided to the temporary faculty in writing 

within twenty-eight (28) days of the start of the semester. If circumstances require it, the 

temporary faculty may request an extension from the Department Chair.  

 

D. Within seven (7) days of the submission deadline, the Department Chair shall review the 

WPAF for completeness and shall notify the temporary faculty member in the event that 

she/he needs to add required and additional documentation.  If the temporary faculty fails 

to submit the required materials within ten (10) days, the Department Chair shall have the 

right to add the materials to the file.  With approval of the Department Chair, the 

temporary faculty may also add items that were unavailable at the time the WPAF was 

submitted, such as a response to student evaluations. 

 

E. The evaluation (Form A) shall be completed and signed within thirty (30) days after the 

completion of the semester of appointment.  If circumstances require an extension, the 

evaluator shall notify the Dean prior to the end of the term of appointment who will, in 

turn, notify the affected temporary faculty. 

 

F. Temporary faculty will be provided copies of their evaluation(s) and will sign the 

evaluation form(s) and retain a copy.  The Department Chair may arrange a meeting with 

the temporary faculty to review the evaluation.  In the case where the Department Chair 

does not arrange a meeting to review the evaluation, temporary faculty may request a 

meeting with the Department Chair within ten (10) calendar days of receiving the 

evaluation, to discuss the evaluation.   

 

G. In addition, regardless of whether a temporary faculty member meets with the 

Department Chair, a temporary faculty may submit a written rebuttal or response to the 
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evaluation for inclusion in the Personnel Action File (PAF). The faculty member’s 

response must be submitted within ten (10) days of receiving the evaluation.  The 

response should be filed at the office of the Dean, who will sign and provide a copy to the 

Department Chair. The Department Chair may respond to a temporary faculty’s written 

rebuttal within ten (10) days of receipt of the rebuttal. However, the faculty member 

being evaluated has the right to a final response. No formal, written response to a 

temporary faculty’s rebuttal is required. 

 

H. After all signatures have been obtained, the Department Chair will send the original 

evaluation form(s) to the Dean, who will sign, date, and place the evaluation in the 

temporary faculty’s PAF. 

 

IV. Evaluation Process for Temporary Faculty with Full-Time Appointments
8
 for Two or More 

Semesters 

 

A.  All Temporary Faculty with full-time appointments of two (2) or more semesters must be 

evaluated by a Peer Review Committee (PRC) elected in accordance with the College of 

Science & Mathematics Policy on the Election of Peer Review Committees
9
. 

 

B. All Temporary Faculty with full-time appointments for two (2) or more semesters, except 

those with 3-year appointments, shall be evaluated annually at the end of the spring 

semester.  If the end of the appointment is not at the end of the spring semester, the 

faculty member may be evaluated additionally at the end of the appointment, at the 

discretion of the Department Chair or upon the request of the temporary faculty member.  

The review period, in all cases, shall include all semesters of the appointment. 

 

C.  All Temporary Faculty with 3-year -time appointments shall be evaluated at the end of 

the second year of appointment.  The review period will include all semesters of the first 

two (2) years of appointment.  At the request of the Dean or the Department Chair, 

evaluations of temporary faculty with 3-year appointments in a given department may be 

conducted more frequently.  A PRC may recommend more frequent evaluations to the 

Dean or Department Chair.  Any temporary faculty with a 3-year appointment may 

request that his/her evaluations be conducted more frequently. 

 

D. Each year, the Dean shall publish a timetable for the review of full-time temporary 

faculty.  This calendar shall be published no later than the Monday of the fifteenth week 

of the fall semester and shall include a due date for the WPAF of no earlier than the 

Monday of the third week of the spring semester. 

 

E. Temporary faculty shall be responsible for the organization and comprehensiveness of 

the WPAF and its submission in adherence to the college timetable. The Dean’s office 

shall receive the initial file, and date and stamp the initial page of the file and each 

subsequent incoming piece of documentation regardless of mode of submission.   

 

F. During the time specified for this activity, the members of the PRC shall review the file 

for completeness. Within seven (7) days of the submission deadline, the PRC chair shall 

                                                        
8 A full-time two-semester appointment is 30 WTUs.  The temporary faculty’s entitlement may be less than 
full-time. 
9 According to the CSM PRC election policy, the Department Chair or his/her designee shall be a member of the 

PRC of each full-time temporary faculty employee. 
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notify the Dean in writing outlining any material that is lacking.  Within two (2) working 

days of the end of the review for completeness, the Dean’s office shall notify the 

temporary faculty that she/he needs to add required and additional documentation 

requested by the PRC chair.  If the temporary faculty member fails to submit the required 

materials and a reviewing party submits the materials, the Dean’s office will notify the 

temporary faculty of materials that are added to the file.  Given the time-line of the 

student evaluation process, the student evaluations for the spring semester will not be 

included in the WPAF during the PRC review but will be included in the WPAF prior to 

the Dean level of review. With approval of the PRC, the temporary faculty may add items 

that were unavailable at the time the WPAF was submitted, such as a response to student 

evaluations. 

  

G. Consistent with the college timetable, the PRC shall review and evaluate the WPAF of 

each temporary faculty undergoing review.  The PRC’s evaluation shall be based on the 

contents of the WPAF.  The PRC shall submit a signed copy of Form C to the Dean by 

the deadline specified in the college timetable.  The Dean will place a copy of Form C in 

the WPAF and the temporary faculty employee will be provided with copies of the PRC 

evaluation(s) and will sign the evaluation form(s) and retain a copy. The PRC may 

arrange a meeting with the temporary faculty member to review the evaluation.  In the 

case where the PRC does not arrange a meeting to review the evaluation, temporary 

faculty may request a meeting with the PRC within ten (10) calendar days of receiving 

the evaluation, to discuss the evaluation.   

 

H. In addition, regardless of whether a temporary faculty meets with the PRC, a temporary 

faculty member may submit a written rebuttal or response to the evaluation for inclusion 

in the PAF. The faculty member’s response must be submitted within ten (10) days of 

receiving the evaluation.  The response should be filed at the office of the Dean, who will 

sign and provide a copy to the PRC. The PRC may respond to a temporary faculty 

member’s written rebuttal within ten (10) days of receipt of the rebuttal. However, the 

faculty member being evaluated has the right to a final response. No formal, written 

response to a temporary faculty member’s rebuttal is required. 

 

I. Consistent with the college timetable, the Dean shall review and evaluate the WPAF of 

each temporary faculty member undergoing review and will complete Form D by the 

deadline specified in the college timetable.  A copy of the Dean’s evaluation will be 

provided to the temporary faculty member and the PRC. The Dean may arrange a 

meeting with the temporary faculty member to review the evaluation.  In the case where 

the Dean does not arrange a meeting to review the evaluation, temporary faculty may 

request a meeting with the Dean within ten (10) calendar days of receiving the 

evaluation, to discuss the evaluation.   

 

J. In addition, regardless of whether a temporary faculty meets with the Dean, a full-time 

temporary faculty member may submit a written rebuttal or response to the evaluation for 

inclusion in the PAF.  The faculty member’s response must be submitted within ten (10) 

days of receiving the evaluation.  The response should be filed at the office of the Dean. 

The Dean may respond to a temporary faculty’s written rebuttal within ten (10) days of 

receipt of the rebuttal. However, the faculty member being evaluated has the right to a 

final response. No formal, written response to a temporary faculty member’s rebuttal is 

required. 
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K. If any stage of the evaluation is not completed by the specified time period then the 

evaluation will automatically move to the next level of review and the temporary faculty 

member shall be so notified.  

 

L. After all signatures have been obtained, the Department Chair will send the original 

evaluation form(s) to the Dean, who will sign, date, and place the evaluation in the 

temporary faculty’s PAF. 

 

V. Forms to be Used for Evaluation of Temporary Instructors 

 

A. Form A:  Department Chair Evaluation - required for the evaluation of all part-time 

Temporary Faculty Unit Employees. 

 

B. Form B:  Peer Input to the Evaluation – optional for the evaluation of any Temporary 

Faculty Unit Employee. 

 

C. Form C:  PRC Evaluation- required for the evaluation of all full-time Temporary Faculty 

Unit Employees. 

 

D. Form D:  Dean Evaluation- required for all full-time Temporary Faculty Unit Employees.  
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FORM A 
PROGRAM DIRECTOR OR DEPARTMENT CHAIR EVALUATION 

FOR ALL TEMPORARY FACULTY UNIT 3 EMPLOYEES 

 

 

Temporary faculty Unit 3 employee:________________________________________ 

 

Semester(s) / Year of Review: __________________________________ 

 

Class(es) reviewed in this cycle:_____________________________________ 

 

 

I.  Student evaluation of teaching:      

 

 

 

 

 

II.  Additional elements:     

     

   

 

 

 

 

III. Overall Recommendation:        

 

 

 

 

 

_____________________________________   Date______________ 

Department Chair/Program Director  

 

 

I have been provided a copy and have read the evaluation.  Evaluations are taken into consideration 

for subsequent appointments. 

 

Faculty member       Date _______  

  

Note: This form will be placed in the faculty member’s PAF. Faculty members have ten (10) days to 

respond following the receipt of the evaluation, if they wish to do so. 

 

 _____________________________________   Date________ 

Dean/Associate Dean 
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FORM B 

PEER INPUT TO THE EVALUATION (OPTIONAL) FOR 

ALL TEMPORARY FACULTY UNIT 3 EMPLOYEES 

 

 

Temporary faculty Unit 3 employee:_______________________________ 

 

Semester(s) / Year of Review: __________________________________ 

 

Class(es) reviewed in this cycle:_____________________________________ 

 

 

I.  Report on classes observed or material reviewed: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Peer evaluator_____________________________   Date________ 

 

NOTES:  This form will be placed in the faculty member’s WPAF and PAF, and a copy will be sent 

to the temporary faculty employee. Faculty members have ten (10) days to respond following receipt 

of the form, if they wish to do so. 

 

 

Information about peer coaching/peer mentoring is available in the Faculty Center. 
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FORM C 
PRC EVALUATION FOR 

FULL-TIME TEMPORARY FACULTY UNIT 3 EMPLOYEES 

 

 

Temporary faculty Unit 3 employee:_______________________________ 

 

Semester(s) / Year of Review: __________________________________ 

 

Class(es) reviewed in this cycle:_____________________________________ 

 

 

I.  Student evaluation of teaching:      

 

 

 

 

 

II.  Additional elements:      

  

 

 

 

  

III. Overall Recommendation:        

 

 

 

 

PRC member______________________________   Date________ 

 

PRC member______________________________   Date________ 

 

PRC member______________________________   Date________ 

 

 

I have been provided a copy and have read the evaluation. 

 

Faculty member       Date    

 

Note: This form will be placed in the faculty member’s PAF. Faculty members have ten (10) days to 

respond following the receipt of the recommendation, if they wish to do so. 

 

_____________________________________   Date________ 

Dean/Associate Dean 
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FORM D 

DEAN/ASSOCIATE DEAN EVALUATION FOR 

FULL-TIME TEMPORARY FACULTY UNIT 3 EMPLOYEES 

 

 

Temporary faculty Unit 3 employee:________________________________________ 

 

Semester(s) / Year of Review: __________________________________ 

 

Class(es) reviewed in this cycle:_____________________________________ 

 

 

I.  Student evaluation of teaching:      

 

 

 

 

 

 

II.  Additional elements:     

      

   

 

 

 

 

III. Overall Recommendation:        

 

 

 

 

 

_____________________________________   Date________ 

Dean/Associate Dean 

 

 

I have been provided a copy and have read the evaluation. Evaluations are taken into consideration 

for subsequent appointments. 

 

Faculty member       Date   

 

 Notes: This form will be placed in the faculty member’s PAF. Faculty members have ten (10) days 

to respond following the receipt of the evaluation, if they wish to do so. 
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Lecturer Periodic Evaluation Form 

 

9/20/2012 
 
 
 
 

NAME   

DEPARTMENT  

COLLEGE  

YEAR 2012 - 2013 

TIMEBASE  PART-TIME  FULL-TIME  Number of WTUs  

 

 

 

 

 

LECTURER 

EVALUATION  
 AY 2012 - 2013  

 Fall 2012 Only 

(Optional*) 

  Spring 2013 Only 

(Optional*) 

 

 

DESCRIPTION OF DUTIES  If the duties described in the position description10 go 

beyond teaching responsibilities, the position description must be attached.   
 
 

NOTE:  If the Lecturer has submitted a curriculum vitae, a description of the year's 
professional accomplishments and contributions, a reflective narrative and/or a 
written peer evaluation, that information must remain attached when this 
evaluation is forwarded to the Dean and to the Office of Faculty Affairs.  

 

  

                                                        
10

 Please refer to Faculty Affairs September 4, 2012 PERIODIC EVALUATION OF LECTURERS – EVALUATION PROCEDURES 

AND CRITERIA instructional memo for directions on the evaluation of lecturers.  

      

 

 

EVALUATIONS DUE in the Office 

of Faculty Affairs by 

 December 14, 2012 for Fall 
 May 17, 2013 for Spring 

 

Office of Faculty Affairs 



EC 10/03/2012 Page 14 of 16 

EMPLOYEE NAME  

 

I. Teaching Performance 

A. Review of Student Evaluation and Grading   

For each class evaluated during the period of review or since the last evaluation provide the data 
for the following table (distributed to departments each semester): 

 

 
Acad Sem 

 
Course 

No. 

 
No. of 
Stdnts 
Enroll 

 
No. of 
Stdnts 

Respond 

 
Lect 

Mean 

 
Lect SD* 

 
Dept 
Mean 

 
Dept 
SD 

 
School 
Mean 

 
School 

SD* 

 
Class 
GPA 

 

Dept GPA at 
Same Level 
(LD, UD,GR) 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

            

            

*Report student evaluation means for question #8 ("overall effectiveness"), and class GPA at the same level (LD, UD, GR) as 
the class evaluated. 

Comments:  

 

B. Instructional Materials   
Review information and materials relevant to instruction, if submitted. Constructive comments for 
improving instructional material are permissible in all rating categories, but are required only for 
"Needs Improvement" and "Unsatisfactory". Check the appropriate box.  

 

Excellent Proficient Satisfactory 
Needs Improvement 

(Comments must be provided) 
Unsatisfactory 

(Comments must be provided) 

     

Comments:  

 

C. Service to Students  
Provide the information requested below and, if appropriate, comment on other services to 
the students provided by the instructor outside of class (for example, advising). 

Number of office 
hours schedule 
per week? 

 
Are these hours scheduled at times which are reasonably 
convenient to student in assigned classes?  
If not, explain in Comments section below. 

   Yes    
   No 

Are office hours held as scheduled with rare exceptions?  
If not explain in Comments section below.  Yes      No 

Comments:  

 

D.  Overall Rating of Teaching 

On the basis of the evidence provided in Section I, A, B, and C, rate the instructor’s overall 
teaching. Constructive comments for improving performance are permissible in all rating 
categories, but are required only for "Needs Improvement" and "Unsatisfactory". Check the 
appropriate box.  

 

Excellent Proficient Satisfactory 
Needs Improvement 

(Comments must be provided) 
Unsatisfactory 

(Comments must be provided) 

     

Comments:  
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EMPLOYEE NAME  

 

INSTRUCTIONS FOR SECTIONS II AND III 

PROFESSIONAL GROWTH AND DEVELOPMENT AND UNIVERSITY/COMMUNITY 

SERVICE 

Check applicable space below and evaluate as appropriate. 

 
 

Required  
Complete Sections II and III if the lecturer’s announced position description required activity in 
these areas. 

 
 

Optional  
Lecturers without specific assignments in addition to instruction are not expected to, but may 
choose to, submit evidence of their Professional Growth and Development and Community 
service. If such materials are submitted, departments must evaluate the materials even though 
these areas are not part of the Lecturer’s assignment. 

 
  

SECTION II 

PROFESSIONAL GROWTH AND DEVELOPMENT (INCLUDING SCHOLARLY/CREATIVE 

ACTIVITIES AND PEDAGOGICAL CONTRIBUTIONS TO THE PROFESSION) 

 

 

 

SECTION III 

UNIVERSITY/COMMUNITY SERVICE (INCLUDING SERVICE TO PROFESSIONAL 

ORGANIZATIONS) 

 

 

 

SECTION IV 

OVERALL PERFORMANCE RATING 

On the basis of the evidence in Section I (and Sections II and III, if required, or if the lecturer 
has chosen to, submit evidence for these Sections), rate the lecturer’s overall performance.  

 
Check the appropriate box. Comments are required for "Needs Improvement" and “Unsatisfactory” ratings.  

 

Excellent Proficient Satisfactory 
Needs Improvement 

(Comments must be provided) 
Unsatisfactory 

(Comments must be provided) 

     

Comments:  

 
  

 

Attach Signature Page. 
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EMPLOYEE NAME  

 
SIGNATURE OF DEPARTMENT CHAIR OR PEER COMMITTEE CHAIR  (See Instructional Memo.) 

SIGNATURE PRINT NAME TITLE DATE 

    

 Separate Department Chair evaluation provided. (ATTACH) 

 

OTHER COMMITTEE MEMBERS’ SIGNATURES (IF APPLICABLE) 

COMMITTEE MEMBER SIGNATURE PRINT NAME DATE 

   

   

   

 

SIGNATURE OF EMPLOYEE 

I have read the above evaluation. My signature indicates neither agreement nor disagreement with it.  
(As provided in Section 15.5 of the CSU-CFA Collective Bargaining Agreement, the faculty member may submit a rebuttal statement or response in writing 
and/or request a meeting be held to discuss the recommendation within ten (10) calendar days following receipt of this recommendation.) 

EMPLOYEE SIGNATURE DATE 

  

 

REVIEW BY DEAN OR OTHER APPROPRIATE ADMINISTRATOR 

I have read the above evaluation, and I have no reason to disagree with it or add to it.  

I have read the above evaluation, and I have added further evaluative statements for the reason 
indicated herein. 

 

EVALUATION BY DEAN 

 

DEAN/ADMINISTRATOR SIGNATURE DATE 

  

 

SIGNATURE OF EMPLOYEE 

I have read the above evaluation. My signature indicates neither agreement nor disagreement with it.  
(As provided in Section 15.5 of the CSU-CFA Collective Bargaining Agreement, the faculty member may submit a rebuttal statement or response in writing 
and/or request a meeting be held to discuss the recommendation within ten (10) calendar days following receipt of this recommendation.) 

EMPLOYEE SIGNATURE DATE 

  

 
 
 
 

 


