ADD members:

Under “Course administration”

· Users
· Enrolled users
· Enroll users

· Search for name (search field at bottom of pop up window)

· Click on ‘Finish enrolling users’ button
· Assign “participant” role to newly added users: use plus sign under “Role” column
REMOVE members:

Under “Course administration”

· Users

· Enrolled users
· Under ‘Enrollment methods’ column, click on red ‘x’ next to user’s name

· When prompted regarding unenrolling the member, click on ‘Continue’ button

